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Introduction 

The National Institute of Training for Standardization (NITS) was set up under the aegis of 

BIS in 1995 to meet the growing needs and expectations of the industry for quality training in 

the fields of standardization, quality assurance, management systems, certification, 

laboratory testing, etc. Since then NITS has been organizing various types of training 

programme for industry as well as for consumer bodies and common man. NITS has also been 

organizing various International Training Programme for Developing Countries of Asia, 

Africa, Europe and Latin & South America. 
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Functionalities for User 
 

The following functionalities are available for a user: 

 

S.No. User Type Action 

1 
Participant 
(New User) 

1. View/ Edit Profile 
2. View Planned Programmes 
3. Apply for On-Campus Programme (At BIS locations) 

a. Individually  
b. As an Organization. 

4. Apply for Off-Campus Programme 
5. Propose a New Programme 
6. Apply to become a Faculty 
7. Download Nomination Form 
8. Withdraw Application 
9. Feedback on a Programme 
10. Communication with organizers 
11. View Programme details 

 

2 Faculty 

1. View Allocated Programmes 
2. View/Edit Profile 
3. Communication with organizers 
4. View Programme details  
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1. User Registration 

1.1. Registration of Participants 
 

A participant may register in the portal by submitting his/her details (like name, email, 

mobile number) in the sign up form. 

https://www.services.bis.gov.in:8071/trainings/Register/ 

 

 

 

https://www.services.bis.gov.in/trainings/Register/
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Following steps are involved in the sign up process: 

Step 1: An Alumni of National Institute of Training for Standardization (NITS) need to choose 

"Alumni" radio button while new users may choose "New Participant" radio button. 

Step 2: - Choose an appropriate salutation & enter name. 

Step 3: - Enter email id(s). Please note that the primary email id will be the User ID for login 

purposes. 

Step 4: - Select date of birth from the calendar. 

Step 5: - Enter the password. Please note that the password should have at least 6 characters 

and should contain a number and special character.  

Step 6: - Enter the phone number with STD code (Optional). 

Step 7: - Enter the 10-digit mobile number with 2-digit country code.  Please note that this 

mobile number would be required to verify the user account. 

Step 8: - The user may choose Ex BIS Employees if his/she is a retired employee of BIS. In this 

case, the user must enter his/her Employee Number in the next textbox. Otherwise, a new user 

may select “No” in the radio button. 

Step 9: - Choose the appropriate registration type & select organization. In case a particular 

organization is not available on the dropdown, please select others in the dropdown & type the 

name of your organization. 

Step 10: -Enter the address. In case the country is selected as India, please type the Pincode. 

The related details like State, District, etc. would be automatically filled in the subsequent 

dropdowns. 

Step 11: - Click on “Register” button. 

 

 

  After submitting this form, the user will be prompted to verify their mobile number. 

The user may enter the same mobile number and press the button “Send OTP” provided for 

this purpose. This will automatically send a 4-digit numeric code on the mobile number. The 
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user needs to enter this code and verify himself/herself. (Please note that the URL of the screen 

in which the user needs to enter this code is also sent to their email id). After verification, the 

user would be able to access the various features of Training Portal.  

 

2. Login 

2.1. Login of Participant/Faculty 

A user (which may be a Participant or a Faculty) may login into the system by entering his/her 

credentials (Email id & password) in the login form. 

https://www.services.bis.gov.in:8071/trainings/UserLogin/ 

 

2.2 Forgot Password 

Forgot Password option facilitates a user to recover his/her forgotten password. The user may 

visit the forgot password form & enter his/her registered email id. Subsequently, instruction 

for retrieving the password will be sent to the user. 

 

 

https://www.services.bis.gov.in/trainings/UserLogin/
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3. User Profile 

3.1 View/Update Profile 

View/update profile option allows a user to view & modify his/her information such as contact 

details, organization, bank details, profile picture, password, etc. The “View Profile” option 

may be accessed by login into the portal. 

 

 

4. Participant Login 
 

Following options are available to a participant: 

4.1. View Planned Programmes 
 

View Planned Programmes option displays a list of planned programmes offered by BIS. The 

programmes are categorized in different levels. A participant may view the individual 

programmes by clicking on the number shown besides the programme category. 
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A participant may access the complete details of the programme by clicking on the 

“Programme Title” hyperlink.  

4.2. Apply for On-Campus Programmes (At BIS locations) 
 

The participant may apply for an On-Campus programme (At BIS location) in the 

following ways: 

i. Apply as Individual  

ii. Apply as Organization 

 

 

4.2.1. Apply as Individual 

 

A participant may apply as an Individual for a programme. Following steps are involved 

in this scenario: 
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Step 1:- The participant clicks on the ‘Apply as Individual’ button. The participant 
information which was submitted while sign-up is automatically fetched & displayed to 
the participant.  
 
Step 2: - In case the programme is being organized at NITS, an option is given to book a 
room in the NITS Hostel. If the participant would like to avail this facility, “Yes” may be 

selected in the Accommodation dropdown. The booking can be done for ± 2 days of 
programme duration.  
 
Step 3: - The “Room Type” dropdown allows the participant to choose the type of room 
i.e. single or sharing. 
 
Step 4: - After choosing the room, the participant can pay the programme fee and hostel 
charges by clicking on the “Pay” button. 
 
Step 5: - By clicking on the Pay button, the application redirects the user to third-party 

payment gateway for making payment from his net-banking or credit card. 
 
Step 6: - After successful payment, a receipt of payment will be displayed to the 
participant for his/her future reference. 
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4.2.2. Apply as an Organization 

 
A participant may apply for an On-Campus programme on behalf of his organization. 

Following steps are involved in this scenario: 

 
Step 1:- The participant clicks on the ‘Apply as Organization’ button.  
 
Step 2:- Enter the GST No. and participants information (Email, Name, Date of Birth, 
Gender information etc.). There is a “+” button to add more participants. 
 

Step 3: - Choose Room Type for Hostel accommodation. 
 
Step 4: - Click “Pay” to make online payment. 
 
Step 5: - By clicking on Pay button the application redirects the participant to third-party 
payment gateway to make online payment. 

 

 

 
Step 6: - After successfully applying, the participant can check the list of applied 
programmes by clicking on “Applied On –Campus Programme” submenu at the left 
panel. 
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4.3. Apply for Off-Campus Programmes 
 

A Participant may apply for an Off-Campus programme. Following steps are involved in this 

scenario: 

Step 1: - Click on the “Apply” button available in each row of the Off-campus programme list. 

 

 

Step 2: - Following screen will be displayed to the participant: 
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Step 3: - The participant may enter the following details: 

i. Proposed duration of the programme 

ii. Proposed location of the programme 

iii. GST No.  

iv. Related document to be shared 

Step 4: -After filling the complete form, the participant can click on “Submit” button. 

Step 5: - The submitted application can be viewed by the participant by clicking on “Applied 

Off-Campus Programme” submenu in the left menu. 

This screen provides the following options. 

i. Download Nomination Form 

ii. Withdraw Application 

iii. Feedback on a Programme 

iv. Communicate 

v. View Programme details 
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4.3.1. Download Nomination Form 

 
Download Nomination Form option allows the participant to download/ print the filled 
application form. The participant can download/print the form by clicking on the 
“Nomination Form” button. 

 

4.3.2. Withdraw Application 

 
Withdraw Application option allows the participant to withdraw an application by clicking 
on “Withdraw Application” button. 
 

 

 

 

 

4.3.3. Feedback on a Programme 

 
Feedback option allows the participant to share his feedback on the programme as well as 
the faculty by rating the areas or values mentioned in the questions. The participant can 
also share his/her suggestions to improve the programmes in future. 
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Following steps are involved in this scenario: 
 
Step 1: - The participant may access the feedback form by clicking on the Feedback 
button.  

 

 

 

 
Step 2:- The participant can rate the programme/faculty by entering 1 to 10 numbers in 
response to the question displayed. The participant can also share his/her suggestion. 
 
Step 3: - After filling the form, click on the submit button. 
 

4.3.4. Communicate 

 
Communicate option allows the user to easily interact with the other stakeholders like BIS 
course- coordinator, faculty, etc. Following steps are involved in this scenario: 
 
Step 1: - A user may access the communication window by clicking on the Communicate 
button.  
 
Step 2: - The user can select multiple recipients from autosuggestion textbox, enter 
his/her message in the textbox. 
 
Step3: - In case the user would like to share any document with the recipients, there is an 
option to upload a document. 
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Step 4: - Click on the “Submit’ button to send the message to the intended recipients. 
 

4.3.5. View Programme Details 

 
View programme details option provides the complete information of a programme by 
clicking on the “Programme Title”. All the programme information like – programme 
name, duration, venue, course-coordinator, faculty, etc. would be displayed to the 
participant. 
 

 

4.4. Apply to become a Faculty 
 

A user may also apply to become a faculty in BIS. Following step are involved in this 

scenario: 

Step 1: - The participant may access the application form by clicking on ‘Apply to become a 

faculty’. 

Step 2: Following form will be displayed to the user: 
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Step 3: Enter the required details like contact details, qualification, experience, etc. and click 

on submit button. 

4.5. Propose a New Programme 

A participant may propose a new sector specific/skill based training programme to BIS. 

Following steps are involved in this scenario: 
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Step 1: - The participant may access the form by clicking on the “Propose a New 
Programme”. Following form will be displayed: 

 

 
 

Step 2: - Enter Proposer name which is the name of individual or organization. 
 
Step 3: -Select organization type and enter purpose, list of topics to be covered & number 
of participants (if number of participant is only one then choose “Self”). 
 
Step 4: - Choose venue of the programme, if a proposer wants the training to be 
conducted in a different location then he needs to choose “Other” for selecting State, 
District and address. 
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Step 5: - Enter the proposed dates of programme, enter remarks (if any) and click on “Submit” to 

send your request. After approval of the proposal, a fee payment button will appear in front 

of the programme list. By clicking on the same, the following screen will be displayed for 

making online payment of the programme: 

 

 

 
Step 6: - By clicking on Pay button, the application redirects the screen to a third-party 
payment gateway for making online payment of the programme. 
 
Step 7: - After successful payment, a receipt of payment will be displayed to the proposer 
for future reference. 

 

 

5. Faculty Login 
 

A faculty may login into his/her account to check the list of programmes allocated to him/her 

and the status of honorarium for earlier programmes. 
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6. Contact Us 

User can reach us through our website in case of any query, difficulty or suggestion related to 

this portal. They can also send their valuable feedback to improve our services. 

Email id for contacting: nits@bis.gov.in and its@bis.gov.in 

 

mailto:nits@bis.gov.in
mailto:its@bis.gov.in

